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	EXTERNAL PROGRAM NOMINATION FORM

Please refer to the Guidelines for External Program Nomination

(To be submitted to Learning & Development, Human Capital Division together with Travelling Requisition Form, if Travelling is required)

	DETAILS OF PARTICIPANT (must be completed)

	NAME

:
	
	STAFF ID

:
	

	DEPT

:
	
	DIVISION

:
	

	DESIGNATION
:
	
	EMAIL ADDRESS
:
	

	CONTACT NO
:
	
	NRIC / PASSPORT NO
:
	

	(Note: Please provide full details for registration purposes)

(Note: If the program is available In-House, the nomination may be declined)

	Program attended by nominee during the last  

6 months
	COURSE / SEMINAR TITLE
	DURATION / DATE

	
	1.
	

	
	2.
	

	
	3.
	

	

	PROGRAM DETAILS (must be completed and relevant brochure to be attached)

	PROGRAM TITLE
     :
	

	DATE OF PROGRAM
     :
	

	VENUE


     :
	

	ORGANIZER

     :
	

	COURSE FEE

     :
	

	This program will address the following competency(ies): (Please explain briefly)

	

	

	

	

	Nominated and supported by:
	
	

	………………………………………………….

(HCD / Immediate Supervisor)

Name:

Date:
	………………………………………………….

(Head of Department)

Name:

Date:
	………………………………………………….

(Head of Division)

Name:

Date:

	TO BE FILLED BY LEARNING AND DEVELOPMENT UNIT, HUMAN CAPITAL DIVISION

	
Staff has attended a similar program 


In year ……………………


Staff has not attended a similar program and the


above proposed program is relevant to the job
	REMARKS:



	RECOMMENDATION

	
               Recommended                          Not Recommended
_________________________________

Manager, Learning & Development

Date:
	
              Recommended                          Not Recommended
_________________________________

Chief Corporate Affairs

Date:

	APPROVAL

	APPROVED / DECLINED
_______________________________________

Chief Executive Officer And Managing Director
Date:
	REMARKS


1

